Qualitative Discussion Guide Example (OLFG)
The first table is an example. You can use it or the second table for your own use (best make a copy first).

· To demote a topic to a question, place the cursor in the "Label" field and hit the ALT-SHFT-RIGHT ARROW keys

· To promote a question to a topic, place the cursor in the "Label" field and hit the ALT-SHFT-LEFT ARROW keys
· Write or paste your topic name or question in the "Text" field

· If you have a whiteboard associated with the question, enter its URL and a description (optional)

· If you want this question to be postable, enter a "yes". If not, enter a "no" ("no" is recommended for Topics)

· Use the TAB key or SHFT-TAB to move between cells

· Using TAB in the last cell will create a new row with the next number already created

	Label
	Text
	URL
	URL Description
	Postable

	1. 
	Introduction
	
	
	No

	1.1 
	Good evening, and welcome!
	
	
	Yes

	1.2 
	My name is Pierre, and I will be your moderator for tonight.
	
	
	Yes

	1.3 
	Let's start off by introducing ourselves... please tell us your first name, where you live, and where you took your last vacation trip.
	
	
	Yes

	2. 
	First topic
	
	
	No

	2.1 
	Now, I'd like to change topics a bit...
	
	
	Yes

	2.2 
	Another question
	
	
	Yes

	2.3 
	Yet another question
	
	
	Yes

	2.4 
	Another topic
	
	
	Yes

	2.5 
	Another question
	
	
	Yes

	2.6 
	Another question
	
	
	Yes

	2.7 
	Another question
	
	
	Yes

	3. 
	Another topic
	
	
	No

	3.1 
	Last question
	
	
	Yes


	Label
	Text
	URL
	URL Description
	Postable

	1. 
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