Qualitative Discussion Guide Example (BBFG)
The first table is an example. You can use it or the second table for your own use (best make a copy first).

· The first table is an example. You can use the second table for your own guide.

· The yellow areas are the topics, the green are the question fields.
· If you enter any topic information, do not enter any question information, and vice-versa (i.e., topics and questions don't share a line)

· To demote a topic level to a question level, place the cursor in the "Label" field and hit the ALT-SHFT-RIGHT ARROW keys. Remove any entries in the yellow cells of that line.
· To promote a question level to a topic level, place the cursor in the "Label" field and hit the ALT-SHFT-LEFT ARROW keys. Remove any entries in the green cells of that line
· Write or paste your topic name in that field or question in the "Question Text" field

· If you have a whiteboard associated with the question, enter its URL and a description (optional)

· Use the TAB key or SHFT-TAB to move between cells

· Using TAB in the last cell will create a new row with the next number already created

· Correct entries for Forced Response are "R", "U", or "I", for Comment, Sequential, and New Question URL Window are "Y" or "N".
· The entries for PostTime should follow the Itracks convention for release of questions.

	Label
	Topic Name
	Topic URL
	New Topic URL Window?
	Scheduled Topic Time
	Question Text
	Forced response (regular, uninfluenced, interview)
	Sequential?
	Comment?
	Question URL
	New Question URL Window?
	Post Time

	1. 
	Lead-in
	
	Y
	15-Jul-2008 03:50 PM
	
	
	
	
	
	
	

	2. 
	Introductions
	Handshake.jpg
	y
	
	
	
	
	
	
	
	

	2.1 
	
	
	
	
	Let's start off by introducing ourselves... please tell us your first name, where you live, and where you took your last vacation trip.
	U
	
	
	Handshake2.jpg
	Y
	

	3. 
	Vacations
	
	
	
	
	I
	
	
	
	
	

	3.1 
	
	
	
	
	Good evening, and welcome!
	r
	
	
	handshake.jpg
	No
	

	3.2 
	
	
	
	
	My name is Pierre, and I will be your moderator for tonight.
	
	
	
	
	
	

	3.3 
	
	
	
	
	Thinking back to that last vacation...
	I
	
	
	
	
	

	4. 
	Test
	
	
	
	
	
	
	
	
	
	

	5. 
	Test2
	
	
	
	
	
	
	
	
	
	

	6. 
	Test3
	
	
	
	
	
	
	
	
	
	

	7. 
	Test6y
	
	
	
	
	
	
	
	
	
	

	8. 
	Test
	
	
	
	
	
	
	
	
	
	

	9. 
	Test
	
	
	
	
	
	
	
	
	
	

	10. 
	Final test
	
	
	
	
	
	
	
	
	
	

	10.1 
	
	
	
	
	That's it last question
	
	
	Y
	
	
	

	10.2 
	
	
	
	
	Really final
	
	
	
	
	
	

	11. 
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OLFG Discussion Guide Version 2.0


Created By: P. Belisle, free for personal use


Purpose: To simplify and structure the BBFG discussion guide 


Instructions: see text











